
Click2Gov Instructions 
Project Search 

 
 
1. Choose your “Search Type” – “Project Number,” “Address,” “Name,” “Description,” “Parcel/Land 

Key” 
 
2. If you search by “Project Number” – enter the project number and then click “Search.”   
 

 
The following “Project Information” screen will display showing the requested information. 
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3. If you search by “Address” – enter the requested information and click on “Search.” 
 

 
 
Search results will display as follows.  If you do not see the property you are searching for, click on 
“Next Page” in the lower right corner to advance to the next set of addresses.  Once you have located 
the address you are searching for, you can click on the link for that property (Under ‘Project No.’). 
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4. If you search by “Name” – enter the requested information and click on “Search.” 
 

 
 
Search results will display as follows.  If you do not see the name you are searching for, click on “Next 
Page” in the lower right corner to advance to the next set of names.  Once you have located the name 
you are searching for, you can click on the link for that property (Under ‘Project No.’). 
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5. If you search by “Description” – enter the “Year” and “Description” (i.e. 000) and then click 
“Search.” 
 

 
 
Search results will display as follows.  If you do not see the description/project you are searching for, 
click on “Go back and search again” in the lower left corner to begin a new search. 
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6. If you search by “Parcel/Land Key” – enter the requested information and click on “Search.” 
 

 
 

Search results will display as follows.  If you do not see the project you are searching for, click on 
“Next Page” in the lower right corner to advance to next set of results or click on “Go back and search 
again” in the lower left corner to begin a new search. 
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Once you have found the subject parcel, click on the number on the left of the respective project 
under “Project No.” heading to obtain project information for the subject parcel. 
 

 
 
You can also click on the links on the left side to obtain more specific information as it pertains to 
the particular project, i.e., “Names,” “Locations,” “Reviews,” “Conditions” (if any), “Documents” 
(if any), and “Project Text” (if any ). 
 
You can email the department at C2GPE@winchesterva.gov or call our office at (540) 667-1815 
extension 1418 if you need assistance or further information. 
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